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1. Finance Department Server (FDS) and AG Sindh server (PRS) 

 
Finance Department Sindh has a separate server for budget making which is physically present at 
Finance Department, Sindh. This server is used for budgeting (Budget books are printed directly 
from FDS) only and has all the data regarding budget such as: 
 

¶ Original Budget 

¶ Revised Budget 

¶ Supplementary 

¶ Sanctioned Posts 
 

The data which is not available on FDS is as follows 
 

¶ Modified Budget (changes in budget during the year) 

¶ Releases 

¶ Re-appropriations 

¶ Working strength 

¶ Employeesõ data (CNIC, Personal No, DOB, DOA, Length of service etc) 

¶ Expenditure  
 

This data is available on PRS (AG Sindh Server) due to which Budget Execution Reports can only 
be generated on PRS. It is right to say that FDS is budgeting server and is used only to print budget 
books on a certain format. That format is not required on PRS as budget books are printed only 
once in a fiscal year. 
 
PRS has up-to-date information regarding budget, releases, re-appropriations, supplementary, 
surrenders and expenditure on different formats which are required by the Administrative 
Departments to reconcile the expenditure or to have a check on releases and expenditure of their 
department. Authorization of changing budget and release entries on PRS is with the Finance 
department and expenditure booking is with the accounting offices (AG/DAOs). AG/DAOs 
cannot make changes in the budget.  
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Reporting on Chart of Accounts 
 
Reports in SAP system can be obtained on the basis of Chart of Accounts (CoA). There are five 
elements in CoA as follows: 
 
1. ENTITY 
2. OBJECT 
3. FUND 
4. FUNCTION 
5. PROJECT 
 
There is a coding structure in the above elements with both alpha and numeric characters. The 
elements and the structure is explained below:   
 
1-Entity 
  

Entity means department of the provincial government. Each government has a unique 
range for its entities/departments. For Sindh the range is denoted by ôSõ, that is S01 to S99. This 
means up to 99 departments can be created in the system. Under a department there may be 
attached departments. Each attached department has a function and under each one are defined the 
Cost Centers/DDOs.  

 
Example  
 
S25- Provincial Assembly of Sindh (Department) 
        S250- Provincial Assembly Secretariat (Attached Department) 
    S250011101-Parliamentary/Legislative Affairs (Attached Department + Function) 
             KQ0001-Provincial Assembly (Cost Center/DDO) 
 
2-Object 
  

Object is type of expenditure or receipt. System captures receipts and expenditure at Object 
level. Any item below Object level cannot be captured in accounting transaction. For example, 
Stationary is a detailed Object on which expenditure can be booked. However, any sub-detailed item 
such as ôpaperõ will not be captured by the system hence no report can be obtained. The use of 
detailed object element is mandatory for all accounting transactions. 
Object element consists of one alpha (accounting) element and up to five numeric characters 
(account number) which classify each transaction: 
 
A= Expenditure  B= Tax Receipts C= Non-Tax Receipts 
E= Capital Receipts  F= Assets  G= Liabilities                 H= Equity 
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Object element has three sub-elements: 
 
Accounting element A  Expenditure 
Major Object  A01  Employee Related expenses 
Minor Object  A011  Pay 
Detailed Object   A01101  Basic Pay of Officers 
 
3-Fund 
  

This is basically the demand/grant. However, to define the source, nature, type of demand, 
further codes are added at the beginning of the demand number. Fund consists of 7 alpha numeric 
characters which are as follows: 
- 1st character is alpha which shows the government  S = Sindh 
- 2nd character is alpha which differentiates between  
public and consolidated fund            C= Consolidated 
- 3rd character is source of fund    1 = Capital 
        2= Revenue 
- 4th character is Sub Fund. It divides the consolidated fund between Current, Development and 
Capital under the headings of Voted and Charged expenditure. 
   
1= Voted Current Expenditure  2= Voted Development Expenditure                      
3= Voted Capital Expenditure      4= Charged Current Expenditure  
5= Charged Development Expenditure     6= Charged Capital Expenditure 
 
Last three characters demand/grant number. Example of Fund is given below: 
 
Since public account is not budgeted therefore no grant number is given to it. Thus Fund number is 
not given to it. It is simply created on Object codes. 
 
4- Function 
         

This explains the nature of expenditure. The function code is numeric and it is mandatory 
for transactions relating to expenditure. There are four sub elements of function. An example of 
their coding structure is defined as under: 

 
Major Function            03                  Public order and safety affairs 
Minor Function            031           Law Courts 
Detailed Function        0311           Law Courts 
Sub-Detailed Function  031102           Attorneys/Legal Services 
 
 
 
5-Project 
 
 Project coding is not yet listed in CoA. However, it is mandatory in the system in order to 
obtain reports on projects in the development budget. A project is defined through 10 digits alpha 
numeric code as follows: 
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KA District initials (district in which scheme will be executed, for example, Karachi. (See below 

for multiple districts) 
1617 Fiscal Year (starting year of the schemes) 
0001 Scheme number (this number is sequential) 
 
In the existing system the combination of Project definition/code and Object code is called the 
Work Breakdown Structure (WBS Element) e.g. KA16170001-A03970. With each WBS there is an 
ADP number. Each scheme must have one WBS at minimum. 
 
When a scheme is broken down into several districts, the alpha code of that district is assigned but 
the ADP number stays the same. This allows in clubbing data at ADP number level and produce 
reports on each scheme. In the subsequent financial year when the ADP number has changed, 
project definition will remain the same and new ADP number will be assigned. This will allow 
production of reports for previous year for same scheme. ADP number is maintained in a separate 
field. 
 
If a scheme is created in the system during the year and it is not available in budget book of that year 
then that scheme will be treated as NON-ADP scheme and will not be given ADP number. Same 
will be the case for federal grants, district ADP schemes and foreign funded projects. 
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TERMINOLOGIES USED IN THE SYSTEM  
 

S.No Technical Term Explanation 

1 Business Area Attached Department 

2 CA Controlling Area. Use CGA wherever system requires you to 
enter controlling area 

3 Commitment Item 
Or GL code 

Detailed Object Code 

4 Company Code Government. Use S whenever system requires you to enter 
company code 

5 FM Area Financial Management Area. Use CGA whenever system requires 
you to enter FM area 

6 Fund Center /  
Cost Center 

DDO Code. The term Fund center is used for budgeting and cost 
center is for expenditure  

7 Fund Demand/Grant 

8 Ministry In some cases system will show Ministry. For Sindh this is same 
as department 

9 Plant Plant stands for Government. Use S whenever system requires 
this 

10 Profit Center District 

11 Version Type of Budget. 0 is used for original budget and 999 for revised 
budget. 
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Cost Center code is a combination of 2 alpha and 4 numeric characters. 2 alpha characters for  
district plus 4 numeric characters. For numeric characters there are three distinct ranges for current, 
capital and development as given below. Combination of alpha and numeric character defines the 
cost centre in each district. For example: 
BI0001 for District Badin + Current Revenue,  BI5001 for Badin + Current Capital and 
BI5001 for Badin + Development.  
 
Profit centre is the payment district and each cost centre is also assigned a profit centre. Profit centre 
codes are also listed below but authorisation to create profit centre is vested with the IT cell of the 
particular wing in the Finance departemnt. Profit centres can be used to generate report for a 
particular district or for whole province. For example,  if you use AG-BN  in profit center field it will 
give ouput for Badin only but if you give AG-*  it will give output for whole province. (How to 
execute reports is covered in subsequent chapters). 
 

S.No District Name 

Initials 
for Cost 
Centers 

Range for 
Budget Wing 

Current 
Revenue 

Range for 
Resource 

Wing 
Current 
Capital 

Range for 
Development 

Profit 
Center 

(Payment 
District ) 

1 Badin BI 0000-4000 4001-5000 5001-7000 AG-BN 

2 Dadu DD 0000-4000 4001-5000 5001-7000 AG-DU 

3 Ghotki GO 0000-4000 4001-5000 5001-7000 AG-GH 

4 Hyderabad HB 0000-4000 4001-5000 5001-7000 AG-HD 

5 Jamshoro JO 0000-4000 4001-5000 5001-7000 AG-JS 

6 Jacobabad JK 0000-4000 4001-5000 5001-7000 AG-JD 

7 Karachi KQ 0000-4000 4001-5000 5001-7000 AG-KA 

8 Kashmore KK  0000-4000 4001-5000 5001-7000 AG-KE 

9 Khairpur KX 0000-4000 4001-5000 5001-7000 AG-KP 

10 Kamber QS 0000-4000 4001-5000 5001-7000 AG-SD 

11 Larkana LN 0000-4000 4001-5000 5001-7000 AG-LA 

12 Matiari MY 0000-4000 4001-5000 5001-7000 AG-MQ 

13 Mithi  MX 0000-4000 4001-5000 5001-7000 AG-MT 

14 Mirpurkhas MP 0000-4000 4001-5000 5001-7000 AG-MS 

15 Nawabshah SB 0000-4000 4001-5000 5001-7000 AG-NH 

16 Naushehroferoze NX 0000-4000 4001-5000 5001-7000 AG-NF 

17 Sukkur SY 0000-4000 4001-5000 5001-7000 AG-SK 

18 Sanghar SN 0000-4000 4001-5000 5001-7000 AG-SR 

19 Shikarpur SQ 0000-4000 4001-5000 5001-7000 AG-SP 

20 Tando Allah Yar TQ 0000-4000 4001-5000 5001-7000 AG-TD 

21 Tando M.Khan TN 0000-4000 4001-5000 5001-7000 AG-TM 

22 Thatta TX 0000-4000 4001-5000 5001-7000 AG-TA 

23 Umerkot UT 0000-4000 4001-5000 5001-7000 AG-UK 

24 Sujawwal SL 0000-4000 4001-5000 5001-7000 AG-SQ 
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1. Business Process Overview for Estimates of Expenditure: 
 
Data Entry in the SAP system begins as soon as Finance department receives the forms 
contained in Budget Call Circulars (BCCs) from the respective departments. Data entry is 
always at detailed object level for both estimated expenditure and revenue. It should follow 
the following method for expenditure.  
 

2. Process Steps: 
 

1-Go to data entry screen (YPFD) 

2-Select enter new documents 

3-Enter fund, function and cost center 

4-Start entering budget at detailed object level 

 
Access main screen of Budgeting System by using: 
 
Transaction Code ɸ YPFD 
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  The following screen appears. 
 

 
 
 
 
In Data Entry head, select the option i.e. Enter New Documents and press the Next button. 
 
The following screen appears. 
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Fill in the fields as shown in the table below: 
 
 

Fields Description  

Fiscal Year Automatically picked up by the 
system 

 

Fund 07 character field to enter fund  

Function 10 character field to enter 
superior fund center 

 

Budget Type : 
SNE (F)    ɸ 
SNE(C) discontinued 
Permanent ɸ 

Select appropriate type. 
Statement of New Expenditure 
(Fresh) 
Regular Budget 

 

Total Revised Estimates Amount of Revised Budget at 
document level 

Allows entry in case of 
Permanent Expenditure only. 

Total Budget Estimates Amount of Budget at 
Document Level 

 

Match Totals Check if want to confirm 
amounts at document level & 
Object Level 

It can be used to verify 
budget at document level 
with budget entered at object 
level 

Fund Center 06 character field to enter fund  
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center 

Keep Intact It is used to hold information 
for several entries in order to 
avoid data entry 

 

SNE No. A number that is allocated to 
SNEs  

Mandatory for SNE (F). In 
case of permanent budget 
this field will not be used 
 

Object Code 06 character field to enter object 
code 

A is by default 

BS Scale Basic Pay Scale as per document If A01101 or A01106 is used 
you can only enter BS Scale 
ranging from 16-22 & 99 for 
A01151 or A01156 BS Scales 
ranging from 1 ð 15 would 
be used 

Designation Designation as per document  

No. of Posts No. of posts as per document  

Rev. Estimate Amount of Revised Estimate at 
object level 

 

Recurring An amount of expense which is 
repeatedly used by DDO in 
previous years. 

 

Non-Recurring An amount of expense which is 
only demanded in current year.  

 

Budget Estimate Total amount of budget at 
object level (recurring plus non 
recurring) 

It is calculated at run time 

   

 
After entering information press F5 or Park Document button to post the document. (park 
and post are same). 
The following screen appears. 
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You can edit the document afterwards by using the Diary Number assigned to the document 
by the system as shown in the above message, Document with Diary Number SNE P-2004-
999997 has been posted successfully 
 
 

3. Tips and Tricks: 
 
F4 key can be used for Help Search 
F8 key can be used to add budget 
F5 key can be used to park the document 
F7 key can be used to clear all fields 
F9 key can be used to edit the document 
 

4. Conclusion: 
You can enter budget data into the system successfully. 
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1. Business Process Overview: 
 
The SAP system provides you the facility of opening the parked/posted document in the view 
only mode. With the help of this feature you can identify any required changes that are to be 
made in the system without affecting the original data. The inquiry system also provides the 
facility of printing the header data as well as details of parked/posted documents. 
 

2. Process Steps: 
 

1-Go to data entry screen (YPFD) 

2-Select display system documents 

3-Enter year, fund/ fund center or document number 

4-System will display the documents on given criteria 

  
Access the budgeting system main screen by using: 
 
Transaction Code ɸ YPFD 
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The following screen appears. 
 
 

 
 
 
 
In Inquiry head, select the option i.e. Display System Document (view parked/posted/both documents). 
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The following screen appears. 
 

 
 
 
Select any criteria from the given options and press View Documents button. 
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The following screen appears. 
 

 
 
 
 
To view a document select it from extreme left, the system then highlights the selected 
document as shown below: 
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After selection, press View Document button. 
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The following screen appears. 
 

 
 
 
 
To reverse any document, select it and then press Reverse Document button. 
 
To see the print preview of a document press Print Preview button 
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The following screen appears. 
 

 
 
 

3. Tips and Tricks: 
 
F4 key can be used for Help Search 
F2 key can be used to enter date 
F7 key can be used to see the Print Preview 
F11 key can be used to reverse the document 
F6 key can used to view a document. 
 

4. Conclusion: 
You can successfully view your required document and its detail. 
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1. Business Process Overview: 

 
The SAP system provides you the facility of maintaining SNE No.õs pertaining to the 
combination of Fund, Function, and Fund Center. The system automatically proposes the next 
SNE No. and provides the facility of Updating the Description of SNE No. Similarly you can 
also Delete/Display/Update the already created SNE No.õs. 
 

2. Process Steps: 

 
FD-Budgeting system main screen can be accessed by using: 
 
Transaction Code ɸ YPFD 
 
 

 
 
 
 
 
 
 
 
 
 



 

30 
 

 
The following screen appears. 
 

 
 
 
In Maintain SNE No. head select the option i.e. Add/Edit/Delete SNE No. for FD and press 
NEXT  button. 
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The following screen appears. 
 

 
 
 
 
Fill in the fields as shown in the table below: 
 
 

Fields Description  

Fund 07 character field to enter fund 

Function 10 character field to enter function 

Fund Center 06 character field to enter fund center 

Budget Type: 
                     SNE No. (F) 
                      

Select required type: 
Statement of New Expenditure (Fresh) 
 

SNE No. A number that is allocated to SNEõs  

SNE Description Name or Explanation of SNE  

 
 
 
To create an SNE No., enter the above information and press Create button. 
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The following screen appears displaying message, SNE No. saved successfully. 
 

 
 
 
To view the description of any previous entry of SNE No. enter Fund, Function, Fund 
Center, Budget Type, SNE No. and press Display button, the system then displays the 
description of SNE. 
 
To update nay previous entry, modify it and press Update button, the system then updates the 
information. 
 
To delete any SNE No. enter its information and press Delete button, the system then deletes 
the information. 
 
To clear all fields press Clear All button, the system then clears all fields. 
 
 

3. Tips and Tricks: 

 
F4 key can be used for Help Search 
 
 

4. Conclusion: 

You can maintain SNE No. successfully. 
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1. Business Process Overview: 

 
The SAP system provides you facility to maintain Sector and Sub Sector wise development 
budget. With the help of this system you can create, modify, and delete the information 
related to Sectors and their Sub Sectors. 
 

2. Process Steps: 

 
FD-Budgeting System main screen can be accessed by using: 
 
 
Transaction Code ɸ YPFD 
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The following screen appears. 
 

 
 
 
 
In Maintain Sector/Sub-Sector head, select the option i.e., Add/Edit/Delete Sector/Sub Sector for 
FD and press NEXT  button. 
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The following screen appears. 
 

 
 
 
To create a Sector, in Sector Maintenance head, enter a new Sector Code and then Sector 
Description and press Create button. The system displays the message as shown in the next 
screen. 
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To create Sub Sector of the new sector, enter the new information in Sub Sector Maintenance 
head as shown below: 
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After entering information, press Create button. The system displays the message as shown in 
the next screen. 
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To view description of any Sector/Sub Sector, enter the Sector/Sub-Sub Sector Code and press 
Display button. The system then displays the description of the sector/sub sector. 
 
To modify any data related to Sector/Sub Sector, edit it and press Modify button, the system 
then updates the information. 
 
To delete any entry, enter the information and press Delete button, the system then deletes 
the information from the system. 
 
To clear all fields, press the Clear All button. 
 
 

3. Tips and Tricks: 

 
F4 key can be used for Help Search. 
 

4. Conclusion: 

You can maintain Sector/Sub Sector successfully. 
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1. Business Process Overview: 

 
If funds provided to a particular DDO (Fund Center) for a particular object are not 
sufficient in original budget then supplementary budget is approved or granted to that 
DDO. The SAP system provides you with efficient ways to enter supplementary budget in 
the system. Supplementary Budget is entered into the system as soon as it is approved by the 
authorities. 
 
 In order to enter data for supplementary budget, the information that is required to enter in 
the system includes: Fund, Function, Budget Type, Budget Estimate on Fund Center (DDO) 
level, Fund Center, Object Code, Recurring Amount, and Non-Recurring Amount. 
 

2. Process Steps: 

In the òSAP Easy Accessó screen enter: 
 
Transaction Code ɸ ZFDSUPPP 
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The following screen appears. 
 

 
 
 
 
In Data Entry head select the option, Enter New Documents and press the NEXT>>  button. 
The following screen appears. 
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Enter the information in the Input Screen as shown in the table below: 
 

Fields: Description: 

Fund* 07 character field to enter fund 

Function* 10 character field to enter sub detailed function 

Budget Type:* 
             Regular       ɸ 
 
             Token         ɸ 
             Technical    ɸ 
 
             Others        ɸ 

Select your required budget type from the options 
The supplementary approved for already funded objects in original 
budget for a particular DDO. 
The supplementary approved for an unfunded object for a particular 
DDO. 
The supplementary awarded to a particular DDO when another DDO 
in the same fund surrenders his funded object. 
Any other supplementary which does not fall in above mentioned 
categories  

Budget Estimates* The total amount of budget estimate 

Fund Center* 06 character field to enter Fund Centre 

Object Code* That object code for which supplementary budget is to be allocated 

Recurring Amount An amount of expense which is of repeatedly used by DDO in 
previous years. 

Non-Recurring 
Amount 

An amount of expense which is only demanded in current year.  

Note: Fields marked with an asterisk (*) are mandatory. 
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In the above screen the field of Budget Estimate shows the running total for the document 
level if the option of Match Totals is not checked. 
 
 

  
 
 
 
If you check the Match Totals option given with the Budget Estimate field then you must enter 
the amount of total supplementary budget against the document in Budget Estimate field. The 
system then matches the total amount of budget estimate on document level with the 
amount entered as Recurring Amount and Non-Recurring Amount on object level. In this case, 
posting would only occur when both are equal otherwise would be parked in error mode. 
 
 
If the document contains errors, the system parks the document in error mode and displays 
a window which shows the difference of amount and displays a message that the document 
is parked in error mode as shown below: 
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If the document is correct, the system validates it and posts it and displays a message as 
shown in the next screen.   
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3. Tips and Tricks: 

F4 key can be used for help search. 
Enter key can be used to move from one field to another. 
If you want to see the running total of the amounts of supplementary budget keep the Match 
Totals option uncheck and if you want to match the total then keep it check. 
You can use the Keep Intact option to avoid repetition of writing same Fund Center and Object 
Code for that particular document. 
F8 key or Add Budget button can be used to add budget. 
F5 key or Park/Post Document button can be used to Park or Post the document. 
To clear all fields use F7 key or Clear Fields button. 
To see the List of Parked Documents press Shift+F2 or List of Parked Documents button. 
To edit the document press Ctrl+F1 or Edit button. 
To move to the first field, last field or if you want to change the document or want to go to 
the next field, you can use buttons given in the extreme right at object level. 
       

4. Conclusion: 

You can successfully enter the Supplementary Budget information in the system. 
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1. Business Process Overview: 

The SAP system provides you facilities to edit the documents you have already entered into 
the system. You can easily access your required document with the help of Old Document 
Number that was assigned to the document by the system at the time of its creation. 
 

2. Process Steps: 

In the SAP Easy Access screen enter: 
 
Transaction Code ɸ ZFDSUPPP 
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The following screen appears. 
 

 
 
 
 
In Data Entry head select the option, Edit Documents and press the NEXT>>  button. 
The following screen appears. 
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To edit your required document, enter its old document number and press Enter, the system 
automatically displays all previous information as shown in the above screen. 
 
Check Push Key option to edit all fields turn by turn. 
 
After editing the document, press F5 to park or post the document. The following screen 
appears displaying message, Document has been posted successfully. 
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3. Tips and Tricks: 

F4 key can be used for help search 
Enter key can be used to move from one field to another. 
F8 key or Add Budget button can be used to add budget. 
Push Key option can be used to reduce extra effort of editing the amounts. 
F5 key or Park/Post Document button can be used to Park or Post the document. 
To clear all fields use F7 key or Clear Fields button 
To see the List of Parked Documents press Shift+F2 or List of Parked Documents button. 
To move to the first field, last field or if you want to change the document or want to go to 
the next field, you can use buttons given in the extreme right at object level. 
      
 

4. Conclusion: 

You can successfully edit your required document. 



 

52 
 

 

 
SAP Financials 
 
User Manuals 
 
Supplementary Documents Inquiry 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

53 
 

1. Business Process Overview: 

With the help of SAP system you can view supplementary documents that have already been 
entered into the system. You can select any criteria from the given options which include 
date, fund, function, fund center, document number, budget type, status. 
 

2. Process Steps: 

You can access the main screen through the following transaction code: 
        Transaction Code ɸ ZFDSUPPP 
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The following screen appears. 
 

 
 
 
 
In Inquiry head, select the option Display System Document (View Parked/Posted/Both Documents) 
and press Next button. 
 



 

55 
 

 
The following screen appears. 
 

 
 
    
Select any option as shown in the above screen (Doc. Number is selected) and press View 
Documents button. 
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The following screen appears 
 

 
 
 
To see the detailed document select it from extreme left, the system then automatically 
highlights the document as shown below in the next window. 
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After selection press the View Document button. 
 
The following screen appears. 
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To see the Print Preview of the document, press Print Preview button. 
The following screen appears. 
 
 

 
 
 

3. Tips and Tricks: 

F4 key can be used for Help Search. 
F2 key can be used to enter date. 
 
 

4. Conclusion: 

You can view your required document successfully. 


