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1. Finance Department Server (FDSAnd AG Sindh server (PRS)

Finance Department Sindhslaaseparate server for budget making which is physically gresent a
FinanceDepartmentSindh This server is used for budgeting (Budget books are printed directly
from FDS) only and had #ie data regarding budget such as:

Original Budget
Revised Budget
Supplementary
Sanctioned Posts

= =4 4 -4

The data which is not availataeFDS is as follows

Modified Budget (changes in budget during the year)

Releases

Reappropriations

Working strength

Empl oyeesd data (CNIC, Personal No, DOB,
Expenditure

= =4 4 -8 4 -4

This data is available on PRS (AG Sindh Server) diéckoBudget Execution Reports can only

be generated on PRSis right to say that FDS is budgeting server and is used only to print budget
books on a certain formathat formats not required on PRS as budget books are printed only
once in a fiscal ge

PRS ha upto-date information regarding budget, releasespyprepriations, supplementary,
surrenders and expenditure on different formats which are required by the Administrative
Departments to reconcile the expenditure or to have a check as rafehexpenditure of their
departmentAuthorization ofchanging bdget and releasmtries on PRS is with théen&nce
department and expenditure booking is with the accounting offices (AG/DX@EAOs

cannot make changes in the budget.
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Reporting on Chart of Accounts

Reports in SAP system can be obtained on the basis of Chart of Accounts (CoA). There are five
elements in CoA as follows:

ENTITY
OBJECT
FUND
FUNCTION
PROJEQ

aprwONE

There is a coding structure in the above elements with both alpha and numeric characters. The
elements and the structure is explained below:

1-Entity

Entity means department of the provincial government. Each government has a unique
range foritsret i t i es/ depart ment s. For Sindh the rang
means up to 99 departments can be created in the system. Under a department there may be
attached departments. Each attached department has a function and underreadéfioed the
Cost Centers/DDOs.

Example

S25 Provincial Assembly of Sindh (Department)
S250 Provincial Assembly Secretariat (Attached Department)
S2500111@arliamentary/Legislative Affairs (Attached Departié&ninction)
KQOO0O0Z%Provincial Assembly (Cost Center/DDO)

2-Object

Object is type of expenditure or receipt. System captures receipts and expenditure at Object
level. Any item below Obiject level cannot be captured in accounting transaction. For example,
Stationarysia detailed Object on which expenditure can be booked. However;datgiladitem
such as ©Opaperdo wil/l not be captured by the
detailed object element is mandatory for all accounting transactions.

Object element consists of one alpha (accounting) element and up to five numeric characters
(account number) which classify each transaction:

A= Expenditure B= Tax Receipts = C= Non-Tax Receipts
E= Capital Receipts F= Assets G= Liabilities H= Equity



Object element has three ®ibments:

Accounting element A Expenditure
Major Object A0l Employee Related expenses
Minor Object AO011 Pay

Detailed Object A01101 Basic Pay of Officers
3-Fund

This is basically the demand/grant. Howewedefine the source, nature, type of demand,
further codes are added at the beginning of the demand number. Fund consists of 7 alpha numeric
characters which are as follows:

- 1st character is alpha which shows the government S = Sindh
- 2nd charactas alpha which differentiates between

public and consolidated fund C= Consolidated
- 3rd character is source of fund 1 = Capital
2= Revenue

- 4th character is Sub Fund. It divides the consolidated fund between Current, Develdpment an
Capital under the headings of Voted and Charged expenditure.

1= Voted Current Expenditure 2= Voted Development Expenditure
3= Voted Capital Expenditure 4= Charged Current Expenditure
5= Charged Development Expenditure 6= Charged Capital Expenditure

Last three characters demand/grant number. Example of Fund is given below:

Since public account is not budgeted therefore no grant number is given to it. Thus Fund number is
not given to it. It is simply created on Objedeso

4- Function
This explains the nature of expenditure. The function code is numeric and it is mandatory

for transactions relating to expenditure. There are four sub elements of function. An example of
their coding structure is defined as under

Major Function 03 Public order and safety affairs
Minor Function 031 Law Courts
Detailed Function 0311 Law Courts

SubDetailed Function 031102 Attorneys/Legal Services

5-Prgect

Project coding is not yet listed in CoA. However, it is mandatory in the system in order to
obtain reports on projects in the development budget. A project is defined through 10 digits alpha
numeric code as follows:



KA  District initials (distrian which scheme will be executed, for example, Karachi. (See below
for multiple districts)

1617 Fiscal Year (starting year of the schemes)

0001 Scheme number (this number is sequential)

In the existing system the combination of Project definition/cod®©lajedt code is called the
Work Breakdown Structure (WBS Element) e.g. KA161A039X0. With each WBS there is an
ADP number. Each scheme must have one WBS at minimum.

When a scheme is broken down into several districts, the alpha code of thist aésigoed but

the ADP number stays the same. This allows in clubbing data at ADP number level and produce
reports on each scheme. In the subsequent financial year when the ADP number has changed,
project definition will remain the same and new ADP nuwibebe assigned. This will allow
production of reports for previous year for same scheme. ADP number is maintained in a separate
field.

If a scheme is created in the system during the year and it is not available in budget book of that year
then that deeme will be treated as NOWDP scheme and will not be given ADP number. Same
will be the case for federal grants, district ADP schemes and foreign funded projects.



TERMINOLOGIES USED IN THE SYSTEM

S.No| Technical Term Explanation
1 Business Area Attached Department
2 CA Controlling Area. Use CGA wherever system requires
enter controlling area
3 Commitment Item | Detailed Object Code
Or GL code
4 Company Code Government. Use S whenever system requires you tg
company cde
5 FM Area Financial Management Area. Use CGA whenever system
you to enter FM area
6 Fund Center / DDO Code. The term Fund center is used for budgeting an
Cost Center center is for expenditure
7 Fund Demand/Grant
8 Ministry In some ases system will show Ministry. For Sindh this is
as department
9 Plant Plant stands for Government. Use S whenever system 1
this
10 Profit Center District
11 Version Type of Budget. 0 is used for original budget and 999 for 1

budget.

10
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Cost Center code is a combinatior? alphaand4 numeric characters. 2pda characters for

district plust numeric charactefr numeric charactetsete are thge distinct ranges for current,

capital and development as given below. Combination of alpha and numeric character defines the
cost centre in each district. For example:
B10001for District Badin + Current Revenue,
B15001for Badin + Development.

BI5001 for Badin + Current Capital and

Profit centre is the payment district and each cost centre is also assigned a profit centre. Profit centre
codes are also listed below but authorisation to create profit centre is vested with the IT cell of the
particular wg in the Finance departet. Profit catres can be used to generate report for a
particular district or for whole province. For example, if yoAG#8N in profit center field it will

give ouput for Badin only but if you gh&-* it will give outputdr whole province(How to

execute reports is covered in subsequent chapters).

Range for Profit

- BRdangeV\flc_)r R(\els_ource Range for (FE:enter

nitials udget Win in ayment

for Cost C?Jrrent ’ Curregnt Development Dis¥rict)

S.No | District Name Centers Revenue Capital

1 | Badin Bl 00004000 40015000 50017000 AG-BN
2 | Dadu DD 00004000 40015000 50017000 AG-DU
3 | Ghotki GO 00004000 40015000 50017000 AG-GH
4 | Hyderabad HB 00004000 40015000 50017000 AG-HD
5 | Jamshoro JO 00004000 40015000 50017000 AG-JS
6 | Jacdbabad JK 00004000 40015000 50017000 AG-JD
7 | Karachi KQ 00004000 40015000 50017000 AG-KA
8 | Kashmore KK 00004000 40015000 50017000 AG-KE
9 | Khairpur KX 00004000 40015000 50017000 AG-KP
10 | Kamber QS 00004000 40015000 50017000 AG-SD
11| Larkana LN 00004000 40015000 50017000 AG-LA
12 | Matiari MY 00004000 40015000 50017000 AG-MQ
13| Mithi MX 00004000 40015000 50017000 AG-MT
14| Mirpurkhas MP 00004000 40015000 50017000 AG-MS
15 | Nawabshah SB 00004000 40015000 50017000 AG-NH
16 | Naushehroferoze| NX 00004000 40015000 50017000 AG-NF
17| Sukkur SY 00004000 40015000 50017000 AG-SK
18| Sanghar SN 00004000 40015000 50017000 AG-SR
19| Shikarpur SQ 00004000 40015000 50017000 AG-SP
20| Tando Allah Yar | TQ 00004000 40015000 50017000 AG-TD
21| Tando M.Khan | TN 00004000 40015000 50017000 AG-TM
22 | Thatta X 00004000 40015000 50017000 AG-TA
23 | Umerkot uT 00004000 40015000 50017000 AG-UK
24 | Sujawwal SL 00004000 40015000 50017000 AG-SQ

12
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1. Business Process Overviefor Estimates of Expenditure

Data Entry in the AP system begins as soon emrkce departmeméceives théorms
contained irBudget Call Circulars (BCCs) from the respeidtipartmentsData entry is

always at detailed object level for both estimated expenditure and revenue. It should follow
the following method for expenditure.

2. Process Steps:

1-Go to data entry screen (MPF

2-Select enter new documents

3-Enter fund, function and cost center

4-Start entering budget at detailed object level

Access main screen of Budgeting System by using:

TransactiYPFD Code ¢

tem  Help

O c@o DnD anan D Qo

Menu Edit Eavorites

SAP Easy Access
BE & &

[ Favarites

7 {3 BAP menu

b [0 office

> [ Logistics

B (21 Accounting

[ [ Human Resources
B [ Information Systems

» (1 Tools

e

15



The following screen appears.

G| 0 3iH @ee LHB oy PR @
FD Current/Development Budget Input Screen

FD BUDGET ENTRY MODULE

[DATAEMTRY]

o Q Enter Mew Documents

) B EditDocuments

INQUIRY]
O @ Display System Document (view parkedipostediboth documents)

[MAINTAIN SNE MO]
O ‘} Add/EditiDelete Sne Mo for FD

[MAINTAIN SECTOR f SUB-SECTOR]
O ﬁ Add/EditiDelete Sectar/ Sub Sectar far FD

[ | NADIA P2l r3t | OVR

In Data Entryread, select the option Emter New Documamdispress thidextbutton.

The following screen appears.



aja B @S I CHE B0 anIRE @
FD Current/Development Budget Input Screen

Add Budget %% Park Document 8% Glearal € Edit Document

Budget Year 2004 2004-05 Fund FC22h30 145  DEVELOPMENT EXPENDITURE OF POP
Sector 07 HEALTH Sub Sector G705 GEMERAL HOSPITALS
Function DCT1015220 Others
Budget Type 0 BNE(FY (0 BMNE(C) @ Permanent
Total Rew Est 26,000 Total Budget Est 17,000 [] Match Totals
Fund Genter GLO043 DIREbTORATE OF POPUL Keep Intact  Sne MNo
Ohjectcode [ KeepIntact
BgS-Scale O Designation Mo. of Posts a
Rev Estimate
Recurring Mon Recurring Budget Estimate a
Fron Exchange

\_ Fund Center|Object C... Description B.. Desi.. Desig. Desc Fosts |Revised Budget Original Budiget Foreigll

\_ GLOO49 BOTTEE  Qualification Pay (c) 6,008 5,000 E

| |6LBB43  [4B1185 Technical pay Off.. @ 1,808 1,808 ﬁ =

\_ GLOB48 A01150  Others Officers ] 10,000 10,000 m

‘_ GLOD4D A01104  Special pay Officer: ) 10,008 1,000 IZ‘ m

| | 2| =y
[«[r][ I |[«[]

Search:

| e

Fill in the fields as shown in the table below:

Fields Description

Fiscal Year Automatically picked up byeth
system

Fund 07 character field to enter fun

Function 10 character field to enter
superior fund center

Budget Type : Select appropriate type.

SNE ( F) Statement of New Expenditur

SNE(C) discontinued | (Fresh)
Per manent ¢ Regular Budget

Total Revised Estimatey Amount of Revised Budgat | Allows entry in case of
document level Permanent Expenditure on

Total BudgeEstimates | Amount of Budgeat
Document Level

Match Totals Check if want to confirm It can be used to verify
amounts at document level &| budget at document level
Object Level with budget entered at obje
level
Fund Center 06 character field to entenéu

17



center

Keep Intact It is used to hold information
for several entries in order to
avoid data entry

SNE No. A number that is allocated to | Mandatory for SNE (F)n
SNEs case of permanent budget
this field will not be used

Object Code 06 charactdteld to enter objeg A is by default
code
BS Scale Basic Pay Scale as per docur| If A01101 or A01106 is use

you can only enter BS Scal
ranging from 122 & 99 for
A01151 or A01156 BS Sca
ranging from B 15 would

be used
Designation Designationsper document
No. of Posts No. of posts as per document
Rev. Estimate Amount of Revised Estimaie
object level
Recurring An amount of expense which
repeatedly used by DDO in
previous years.
Non-Recurring An amount of expense which
only demanded in current year
Budget Estimate Total amount of budget It is calculated at run time
object level (recurring plus no
recurring)

After entering information preiSS or Park Documénitton to post the documei(park
and post are same).
The following screen appears.

18



aja B @S I CHE B0 anIRE @
FD Current/Development Budget Input Screen

Add Budget %% Park Document 8% Glearal € Edit Document

Budget Year 2004 2004-05 Fund
Sector Sub Sectar
Function
Budget Type 0 BNE(FY (0 BMNE(C) @ Permanent
Total Rev Est Total Budget Est [ Match Totals
Fund Center Keep Intact  Sne Mo
Ohjectcode [ KeepIntact
BS-Scale Designation Mo. of Posts
Rev Estimate
Recurring Mon Recurring Budget Estimate a
Fron Exchange

\ Fund Center|Object C... Description B.. Desi.. Desig. Desc Fosts |Revised Budget Original Budiget
|
[«[r][
Search:
@ Document with Diary Number SNEP-2004-993997 has been posted successiully M ‘ MNADIA a3t OvR

You can edit the document afterwards by usirgidng Numbassigned to the document
by the system as shown in the above meBsaganent with Diary Number SXB&P
99999 has been posted successfully

3. Tips and Tricks:

F4 key can be used for Help Search
F8key can be used to add budget

F5key can be used to park the document
F7key can be uséd clear all fields

F9key can be used to edit the document

4. Conclusion:
You can enter budget data into the system sudlyessf

19
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1. Business Process Overview:

The SAP system provides you the facility of opening the parked/posted document in the view
only mode. With the help of this feature you can identify any redpaing@g< that are to be
madein the system without affectitige original data. The inquiry system also provides the
facility of printing the header data as well as details of parked/posted documents.

2. Process Steps:

1-Go to data entry screen (YPFD)

2-Selet display system documents

3-Enter year, fund/ fund center or document numbg

4-System will display the documents on given crite

Access the budgeting system main screen by using:

Transact iY®FD Code ¢

Menu Edit Faworites Estras  Systern Help

Bl B Cc@a 205 D00 HE @@

SAP Easy Access
BE|z| M |

| Fawarites

[ (2 Logistics

[ (3 Accounting

b (3 Human Resources
b (1 Information Systems
[ (3 Tools

R ENEN

21



The following screen appears.

g 0 595 e@e AR nhon D @

FD Current/Deveiopment Budget input Screen

FD BUDGET ENTRY MODULE

[DATA ENTRY]

) Ly Enter New Documents

) @ EditDocuments

[INQUIRY]
@ ﬁ Display Systern Document iview parked/postediboth documents)

[MAINTAIN SNE M)
) @ AddiEditDelete Sne Mo for FD

[MAINTAIN SECTOR f SUB-SECTOR]
a ﬁ AddiEdivDelete Sectorf Sub Sector for FD

U | NADIA M 3t ovR

In Inquinhead, select the option Desplay System Document (view parked/posted/both documents).

22



The following screen appears.

*]

H@ae 2R T noa R @

Search Budget Documents

Document Inguiry...

Fizcal year

[ Datetram:

[ Fund:

[ Function:

[] Fund Center:

[] Doc Mumber:

[ Budget Type

Status:

2004

[ swer) [ SNE(C) [ Permanent

[ & Reversed
[ % Emor
[ 2 changed

2 wiew Docurnants |@ Clear All

B | NADIA M 3t ovR

Select any criteria fronetgiven options and pragsw Documelniston.

23



The following screen appears.

eEaa SHE ADO8 BE @D

List of Sefected Documents

Sy View Document d:j Print Preview ﬁ Reverse Document

| & pocno 23F... |( BH FunD DESC FUNG... |95 FU...| BB FCTR DESG U...| @) ORIGL.. .

| |sMEP-2004-999980(50120.) |Mgriculture & Fo. 2581036101 K14219 [Establishment of .. 8,158,808 |0 P [31.07 [«]
SNEP-2004-09999815C220.)  Development 2581836101 k14220 [Establishment of .. 1,486,800 [0 P [31.07 7]
SHEF-2004-099982 50220,  Development 2561036101 KI4221 [Enhancing Edible . 4,457 @08 P67 |
SHEF - 2004 - 999983 50220 Dewelopment 2561041303K14222 [Integrated Proara 2,315,806 | Fo31.67

| |sNEP-2004-993884 /50220 Development 2501041303K14223 [Establishment of 2,580,000 0 P 3107

| |sMEP-2004-889985(50120.) [Mgriculture & Fo.[2581041303)K14224 [Establishment of .. 22,958,800 P 31.07
SHEP-2004-999986/5C220..  Development 2501041303 14225 [Establishment of .. 1,387,800 0 P [31.07
SHEP-2004-999987 5C120.)  Mgriculture & Fo.[2581841303[KI4226 [To conduct Resear.. 756,888 |0 P [31.07
SNEF - 2004 - 099988 50220 Dewelopment 2561841303K14227 [To conduct Resear 7,450,806 |0 P 3107

| |sNEP-2004-993938 /50120 Bgriculture & Fo.[2501841303K14228 [Scheme for Redunw 1,588,886 | Fo31.07

| |sNEP-2004-993998 50220 bevelopnent 2561041303K14228 [Schene for Reiuny 3,500,000 0 P 3107

| |sMEP-2004-999991/5G220.)  Development 2501041303[14230 [Replacement of 22. 3,754,800 0 P [31.07
SHEP-2004-0999992/5C220.)  Development 2561841303[K14231 [Procurment of Spa.. 508,888 |0 P [31.07
SHEF-2004-099993)50120.)  Mgriculture & Fo.[2501841303[KI4232 [Purchase of Earth. 65, 734, 8660 3167
SNEF - 2004 - 093994 50120 Bgriculture & Fo.[2501841303K14233 [Construction of s 6,687,686 | Fo31.07

| |sNEF-2004-999995 NC210.. @02 GENERAL ADMINIGT..{1AA1A33101|IDAG11 (NATIONAL DOCUMENT.|MADIA [12,888 o P o568

| |sMEF-2004-899996/NC220.. /052 SPECIAL PROGRAM [18811068103}4D4169 [Distt Population .JNADIA (10,800 Gl P |os.08
SHEP - 2004 - 999999 FC220..[145 DEVELOPHENT EXPE..DCT1815220(6L0049 [DIRECTORATE OF PO.[MADIA (19,088 36,008 [07.08

[ [=]

] [
[J[¥][ KD

Find

[ [rapia bl 13t OVR

To view a document select it from extreme left, the system then highlights the selected
document as shown below:
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eae Sl anss BEE @m

List of Sefected Docinnents

& View Document (ﬁﬂ Frint Preview ﬁ Reverse Document

| |Ejpocho EBF B8 FUND DESC FUNC . |23 Fu_|BBFCTR DESC @u.. |G oRiGL. [@ER

I_SNEP-ZDDA-QQQQM 50220 DlAgriEu"urg & Food (Development) (142208 [Establishment of 1,486,008 |0 P

| |sMEP-2004 83598250220 Development 2581836101 k14221 [Enhancing Edible 4,457 808 [0 P

| |sMEP-2004-999983 50220  Development 2581841303 k14222 |Integrated Progra.. 2,315,000 0 P

| |sMEP-2004-999984]5G220.]  [Development 2581841303 k14223 [Establishment of .. 2,500,800 [0 P a1,

| |sMEP-2004-999985(50120.]  [agriculture & Fo.[2501041303K14224 [Establishment of .. 22,950, 800)0 P [31.07

| |sNEP-2004 835986 50220 Dewelopment 2581841303K14225 [Establishment of 1,387,800 [0 P [31.07

| |sMEP-2004-835887 56120 wgriculture & Fo_[2581841303K14226 |To conduct Resear 750,800 [0 Po[31.87

| |sMEP-2004-999988 50220,  Development 2581841303 k14227 [To conduct Resear.. 7,450,000 |0 Po[31.07
SHNEP-2004-999989§C120. Mgriculture & Fo.[2581841303 14228 [Scheme Tor Reiunw.. 1,500,800 |0 P [31.07
SHEP-2004-999990 5C220..  Development 2581841303 k14229 [Scheme for Reiunv.. 3,500,800 [0 P [31.07
SNEF-2004-999991 56220 Dewelopment 2581841303 K14230 [Replacement of 22 3,754,800 [0 P [31.07

| |sNEP-2004-835992/560220 Dewelopment 2581841303K14231 [Procurment of Spa 500,800 [0 P [31.07

| |sMEP-2004-835993 /56120 wgriculture & Fo_[2581841303K14232 [Purchase of Earth 65,734, 800[0 P o[31.87

| |sMEP-2004-999994/5C120.)  Mgriculture & Fo.[2581041303K14233 [Construction of s. 6,687,000 |0 Po[31.07

| |SNEF-2004-999995NC210..[002GENERAL ADMINIST..1B81033101|ID8A11 [NATIONAL DOCUMENT.NADIA [12,000 [l P [o5.08

| |SNEF-2004-999996/NC220..[052(sPECTAL FROGRAM [1801188103)0D4169 [Distt Population .NADIA [10,800 il P l05.08

| |sNEP-2004-839999(FC220 |1 45DEVELOPHENT EXPE.DCT1815220(5LAA49 [DIRECTORATE OF PO.NADIA [19,A80 36,888F [07.83

|

I

| N

[ -]
[l 1[«1[*]

Find: |

I [aoia P 13t ovR

After selection, pres§ew Docunéaitton.
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The following screen appears.

Heae LDHB ODhOO BE @0

Budget Document Details
G aFe 8 AEET % E| E|IPr

BUDGET DOCUMENT DETAILS

I«1v]

Doc mMo SMEP-2004-999980
oLy poc

WEW DOC SMEP-2004-999945
STATUS P

DOCUMENT DATE: 31.07.2004

FUND 5012058
FUNCTION 2501036101
GRANT :

SME: ti

USER NAME cide & Ferti
REVISED ESTIMATE 2020202020202
BUDGET ESTIMATE: G807 6572202
F.CTR |ITEM |DESCRIFTION EFS| Designation [Description REWISED ESTIMATE EUDGET ESTIMATE

K14219]| ab3270

2}

8,150,000

anl

0]l

4[]

[ [rapia bl 13t OVR

To reverse any document, select it and thenRegesse Documetun.

To see the print preview of a document greiss Previdartton
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The following screen appears.

List

Edit G

aloHeEe DHE Ohoo B @m

List of FD Budget Documents
N AFE B ASHETH B B P D

IT«1¥]

poc oLD Dpoc NEW DOC STAT|DATE| FUND | GRAM| DESCRIPTION FUNCTION |F.Ct|{DESCRIPTION SNE NO|USER REVISED ESTIMA
SMEP-2004 - SNEP-2004- | P 310%|5C12 Agriculture & F(2501036101|K142[Establishment o ti cide & Ferti 2,828,202 020,20
SMEP-2004- P 30| scz2 Development 2501036101 |KI142|Establishment ofti cide & Ferti 2,0208,202,020, 20
SMEP-2004- P 310%| 5022 Development 2501036101 |KI42| Enhancing Edibl| & eed Producti 2,0208,202,020, 20
SMEP-2004 - P 31 0% 5022 Development 2501041303 |K142| Integrated Prog| f or Enhancems 2,0208,202,020,20
SMEP-2004- P 0% 5022 Development 2501041303 |KI142| Establishment of nd ation seed C 2,0208,202,020, 20
SHEP-2004 - P 310%| 5012 Agriculture & F[2581041303|KI142(Establishment o|d Technology L 2,820,202 020,20
SNEP-2004- P 310%| 5022 Development 2501041303 |KI42[Establishment ofd Technology L 2,028,202, 020,20
SMEP-2004- P 30| 5012 Lgriculture & F[2501041303|KI142|To conduct Rese|on Gene Mutati 2,0208,202,020, 20
SMEF-2004 - F 310%| 5022 Development 2501041303 |K142| To conduct Rese|aon Bene Mutati 2,028,202 ,020, 20
SMEP-2004- P 30| SC12 Lgriculture & F|2501041303|K142(Scheme for Reiufti on of old Ma 2,0208,202,020, 20
SMEP-2004- F 31 0% 8022 Development 2501041303 |K142| Scheme for Reiufti on of old Ma 2,02@,202,020, 20
SMEP-2004 - P 310%|5C22 Development 2501041303 |K142| Replacenent of [ra wler Tractor 2,828,202 020,20
SMEP-2004- P 310%| 5022 Development 2501041303 |KI142| Procurment of S| Pa rts for up k 2,020,202,020, 20
SMEF-2004 - F 310%| 5012 Agriculture & F|2501041303|K142(Purchase of Ear|wvi ng machinery 2,028,202 ,020, 20
SMEP-2004- P IO sC12 Rgriculture & F|2501041303|KI142|Construction of|es ware houses 2,0208,202,020, 20
SHEF-2004 - P O50%| NC21|882 | GENERAL ADMINIS( 1081033161 |IDEO(NATIONAL DOCUME|ON CENTRE (ORI 3,247,414 440 41
SMEF-2004 - P O50%|NC22|A52 | SPECIAL PROGRAM[1881108103|AD41(Distt Populatio| fa re Officer 2,84 414 449 4
SHEP-2004 - SNEP-2004- | C OBOR| FC22|145 | DEVELOPMENT EXP|DCGT1015220|GLEA| DIRECTORATE OF | AT I0W WELFARE 2,04> 414 449 41
SHEP-2004 - SNEP-20084- |SNEP-2004- | O7@%|FC22| 145 | DEVELOPMENT EXP|DCT1015220|GLAA| DIRECTORATE OF | AT I0M WELFARE 2,04> 414 449 41
SHEP-2004 - SNEP-2004- P O70%|FC22| 145 |DEVELOPMENT EXP(DCT1015220|GLEO(DIRECTORATE OF | AT I0W WELFARE 2,04 414 443 41
0]l 4[]

anl

LTSI

3. Tips and Tricks:

F4 key carbe used for Help Search
F2key can be used to enter date
F7key can be used to see the Print Preview
F11key can be used to reverse the document
F6 key can used to view a document.

4. Conclusion:
You can successfully view your required document and lits detai
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1. Business Process Overview:

The SAP system provides you the facility of
combination of Fund, Function, and Fund Center. The system automaticalgsphepoext

SNE No. and provides the facility of Updating the Description of SNE No. Similarly you can

al so Del ete/ Display/ Update the already creat ¢

2. Process Steps:

FD-Budgeting system main screen can be accessed by using:

TransactiYPFD Code ¢

Menu Edit Favorites Exras  Swstel

& | z0 DA H  C@a I SHE atan FEE @
SAP Easy Access
BE| & H |

[ Favorites
= {3 5AP menu
b (1 office
I (3 Logistics
b (3 Accounting
b (3 Human Resources
> (3 Information Systems
I (3 Tools

1> | MADIA bEl vt OvR
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The following screen appears.

g| 000 8|iHIe@e onE e e @BE Qn

FD Current/Development Budget Input Screen

FD BUDGET ENTRY MODULE

[DATA EMTRY]

. ' [y Enter New Documents

) @ EditDocuments

[INGLIRY]
(@] |ﬂ Display Systemn Document (view parked/posted/hoth documents)

[MAINTAIM ENE MNO]
Ll ‘} AddiEditDelate Sne Mo far FO

[MAINTAIN SECTOR / SUB-SECTOR]
O m AddiEditDelete Sector/ Sub Sector for FD

In Maintain SNE Ndwead select the option ikeld/Edit/Delete SNE No. for BDd press
NEXT button.



The following screen appears.

DO H @@ S HE Shas EE @
SNE No Maintenance Screen for FD

SX Clear Al
SNE NO MAINTENANCE
Fund NG21002 002 GENERAL ADMINISTRATION
Function 1061033181 Administration
Fund Center DaaE11 NATIONAL DOCUMENTATION CENTRE (ORIENTAL
Budget type ® SME(F) () SNE()
SNE NO 02

Sne Description SME Mo, Maintenance Test

| cresTE |ée DisPLar  [@  uUPDATE [ @ DELETE

i&%  CLEARAI

1> | MADIA bEl vt OvR

Fill in the fields as shown in the table below:

Fields Desaiption
Fund 07 character field to enter fund
Function 10 character field to enter function
Fund Center 06 character field to enter fund center
Budget Type: Select required type:
SNE No. (F) Statement of NewxXpenditure (Fresh)
SNE No. A number that i s all ocat €
SNE Description Name or Explanation of SNE

To create an SNE No., enter the above information andJuesgbutton.
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The following screen appears displaying meS8dg#&o. savedccessfully.

DO H @@ S HE Shas EE @
SNE No Maintenance Screen for FD

SX Clear Al

SME MO MAINTERNANCE
Fund [ﬁ'\
Function =
Fund Center =
Budget type @ SNE(F) (0 SMNE(C)
SME MO

Sne Description

| cresTE |ée DisPLar  [@  uUPDATE [ @ DELETE

i&%  CLEARAI

|@ Sne No Saved Successiully I [ manis b2l 3t ovm

To view the description of any previous entry of SNE No. enter Fund, Function, Fund
Center, Budget Type, SNE No. and prfesplaybutton, the system then displays the
description of SNE.

To update nay previous entry, modify it andspfpdatéutton, the system then updates the
information.

To delete any SNE No. enter its information and preletbutton, the system then deletes
the information.

To clear all fields preS¢ear Albutton, the system then clears all fields.

3. Tips and Tricks:

F4key can be used for Help Search

4. Conclusion:
You can maintain SNE No. successfully.
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1. Business Process Overview:
The SAP system provides you fgdbtmaintain Sector and Sub Sector wise development

budget. With the help of this system you can create, modify, and delete the information
related to Sectors and their Sub Sectors.

2. Process Steps:

FD-Budgeting System main screen can be accessed:by using

TransactiYPFD Code ¢

gl=o 20 E C@ I DHE BHOD IR @6
SAP Easy Access
EE| & @2 | [

Favorites

= ‘3 5AP menu

b (1 office

b [ Logistics

[ (21 Accounting

[> 3 Human Resources
'3 Information Systems
[ [ Tools

> [NADIA P2l 13t OWR
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The following screen appears.

g] = 2laH @ee LmR avis [DE @

FO Current/Development Budget input Screen

FD BUDGET ENTRY MODULE

[DATA EMTRY]

) [y Enter New Documents

) @ Edit Documents

[INQUIRY]
(@] @ Display System Document (view parked/postediboth documents)

[MAINTAIN SMNE MNO]
(@] ‘} Add/EditDelete Sne Mo far FD

[MAINTAIN SECTOR ¥ SUB-SECTOR]
@ m Add/EditDelete Sector f Sub Sector for FD

[ NADIA PRl 3t OWR

In Maintain Sector/SSdxtdread, select the option i.eddA=dit/Delete Sector/Sub Sector for
FD and presBIEXT button.
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The following screen appears.

g] == wiH eee CHR HDL
FD Sector/ Sub Sector Maintenance Screen

5 Clearal

Sector/ Sub Sector Maintenance Screen

Sector Maintenance

@ Sector Code | @

E Sector Description

Sub Sector Maintenance

il Sub Sector Code

#Z Sub Sector Description

] Create | Display |2 Madify @ Delete

> [NADIA P2l 13t OWR

To create &ectpiin Secr Maintenartoead, enter a new Sector Code and then Sector
Description and pre€areatbutton. The system displays the message as shown in the next
screen.
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| 0 aladc@e DB 0000 IFEIQ
FI} Sector / Sub Sector Maintenance Screen

Sector/ Sub Sector Maintenance Screen

Sector Maintenance

@ Sector Code | @

Sector Description

Sub Sector Maintenance
il Sub Sector Code

ﬂ Sub Sector Description

@  omste  |B  Dispay  [@  mosw  [@ Delete
Create

@ sSector Created Sccessiully L[ NADIA PRl 3t OvR

To createSub Sectoi the new sector, enter the new informatio8uh &ctor Maintenance
head as shown below:
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| 0 aladc@e LHEBEIN000IFEIQ
FI} Sector / Sub Sector Maintenance Screen

Sector/ Sub Sector Maintenance Screen

Sector Maintenance
@ Sector Code 12

Sector Description Testing Sector

Sub Sector Maintenance

il Sub Sector Code 4201

&% Sub Sector Description Testing Sub Sector

O  omse  [B  Dispay @ mosw  [@ Delete

L[ NADIA PRl 3t OvR

After entering information, preSseatbutton. The system displays the message as shown in
the next screen.
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Bl H @@ DB Onon RE @R
FI} Sector / Sub Sector Maintenance Screen

5 Clear All

Menu

Sector/ Sub Sector Maintenance Screen

Sector Maintenance
G Sector Code E‘\.

[E# sector Description

Sub Sector Maintenance
il Sub Sector Code

ﬂ Sub Sector Description

|D Create ”ﬂ-ﬂ Display ||@ Madiy H i ] Delete

|® Sub Sectar Created Sccessfully > ‘ MNADIA 3t OvWR

To view description of any Sector/Sub Sector, entSeibe€SukSub Sector Caratd press
Displayputton. The system then displays the description of the sector/sub sector.

To modify any data related to Sector/Sub Sector, edit it anWpdifgsutton, the system
then updates the information.

To delete angntry, enter the information and presgetbutton, the system then deletes
the information from the system.

To clear all fields, press tkear Albutton.

3. Tips and Tricks:

F4key can be used for Help Search.

4. Conclusion:
You can maintain Sectorts&ector successfully.
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1. Business Process Overview:

If funds provided to a particular DDO (Fund Center) for a particular object are not

sufficient in original budget then supplementatgdius approveatr granted to that

DDO. The SAP system provides you with efficient ways to enter supplementary budget in

the system. Supplementary Budget is entered into the system as soon as it is approved by the
authorities.

In order to enter data feupplementary budget, the information that is required to enter in
the system includes: Fund, Function, Budget Type, Budget Estimate on Fund Center (DDO)
level, Fund Center, Object Code, Recurring Amouny@m&ecurringhmount.

2. Process Steps:
Il n SAP &asscreehertee s s 0

Transaction Code ZFDSUPPP

Menu  Edit Faworites Extras  System Help

& | zFosuPFP BaH C@a SHE atan BHE @ m®
SAP Easy Access
BE| 2| & |

[0 Favarites
= {3 8AF menu
I [ ofice
P [ Logistics
I (3 Accounting
> [ Human Resources
I» [ Information Systems
I 1 Tools

b [MaDia bel | rat | INg
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The following screen appears.

System  Help
2O H @@ SHE aToan BE @6
Suppiementary Budget - Input Screen

SUPPLEMENTARY BUDGET ENTRY MODULE

[DATA ENTRY]

[INQUIRY]
' Display Systern Document {view parkedipostediboth documents)

— b [MaDia belrat | INg

01 Financials

In Data Entry head select the optignter New Documamdispress thiREXT>> button.

The following screen appears.
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Systern  Help

ald HI@e@@ S HB O has | ER @

Suppiementary Budget - Input Screen

sdd Budget & ParkiPostDocument BY Clearsll  [Bl Listof Parked Documents @ Edit

I[«1lv]

Fund
Function

Fiscal Year

Budget Type
Budget Estimates

HC21006

1402011265

2004 2004-05

! Regular © ' Token' ' Technical @ Others
9,000

006  REVEMUE & ESTATE DEPARTRMENT
Tax Management (Cust

[] Match Totals

Fund Center A4 Revenue Appellate Co Keep Intact

Ohject Code | Eﬂ [] Keep Intact

Recurring Amount Maon-Recurring Amount Budget Estimates 2]
\7 Fund Center Chject Code Description Original Budget Recurriﬂ”?
ITITEE 67104 Special pay Officers 2,800 B
TG na1102 Officiating Pay Officers 4,000 H =
- |aantn 1871106 Qualification Pay Officers 3,0 = T
B EprS

[ 1] Cl[«]0v]

.

b [ vapia b2l rat | iNg

Enter the information in tHaput Screas shown in theltée below:

Fields: Description:
Fund* 07 character field to enter fund
Function* 10 character field to entebsietailed function
Budget Type:* Select your required budget type from the options
Re g ul a1 The supplementary approved for already funded objects in origit
budget for a particular DDO.
Token The supplementary approved for an unfunded object for a partic
Techni (DDO.
The supplementary awardeda foarticular DDO when another DD(
Others ¢ | in the same fund surrenslbis funded object.

Any other supplementary which does not fall in above mentione
categories

Budget Estimates*

The total amount of budget estimate

Fund Center*

06 character field to enter HuGientre

Object Code*

That object code for which supplementary budget is to be alloca

Recurring Amount

An amount of expense which is of repeatedly used by DDO in
previous years.

Non-Recurring
Amount

An amount of expense which is only demanded entyear.

NoteFields marked with an asterisk (*) are mandatory.
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In the above screen the fieldBofdget Estimsttews the running total for the document
level if the option dflatch Totdsnot checked.

2 AH e S HE S Tan BE @
Suppiementary Budget - Input Screen

add Budget G ParkiPostDocument B¥ Clearsll  [Bl Listof Parked Documents & Edit

-
Fiseal Year 2004 2004-05 C
Fund NEC21811 011 ADMIMNISTRATION OF JUSTICE
Function 1401031102 Aftorneys & Legal Se
Budget Type ' Regular ' Token' Technical @ Others
Budget Estimates 10,000 Match Totals
Fund Center AD4ad ASSTT ADVOCATE GEMER Keep Intact
Object Code [= [ Keep Intact
Recurring Amount Maon-Recurring Amount Budget Estimates 2]
\_ Fund Center Chject Code Description Original Budget Recurriﬂ”?
" laDdan 401103 Parsonal pay Officers 2,000 s
- |apsnn 181165 Technical pay Officers f,000 HE
\_ AD4001 01107 Pay of contract staff gazetted employes 2,600 E| Tﬁl:
- =l =
KD [ [ETEI N =ik
<[] Cl[«]0v]

[ b [ vapia b2l rat | iNg

If you check thdlatch Towbption given with thBudget Estimfzéd then you must enter

the amount of total supplementary budget against the docuBedgat Estimizeéd. The
system then matches the total amount of budget estimate on document level with the
amount enteredsRecurring AmoamtdNonRecurring Amoomiobject leveln this case,

posting would only occur when both are equal otherwise would be parked in error mode.

If the document contains errors, the system parks the document in error mode and displays
awindow which shows the difference of amount and displays a message that the document
is parked in error mode as shown below:

Infarmation
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erm  Help

ald HI@e@@ S HB O has | ER @

Suppiementary Budget - Input Screen

add Budget & ParkiPost Docum

et B¥ Clearsll [B ListofParked Documents @ Edit

Budget Estimates

Fiscal Year 2004 2004-05

Fund

Function

Budget Type () Regular ) Taken ) Technical @ Others

[] Match Totals

I[«1lv]

Fund Center

Keep Intact

Ohject Code [] Keep Intact

Recurring Amount Maon-Recurring Amount Budget Estimates 2]
\7 Fund Center Chbject Code Description Original Budget Recurriri”z
\ D -
| £
\ [ T
|| PV
<[] Cl[«]0v]

@ Diocument with Diary Mumber OTHE-

2004-000037 has been parked in Error Mode

b [ vapia b2l rat | iNg

If the document is correct, the system validates it and posts it and displays a message as
shown in the next screen.

Systern  Help

ald B I EHE ODos8 BRI @

Suppiementary Budget - Input Screen

Add Budget %S ParkiPostDocument B¥ Clearall B Listof Parked Documents G2 Edit

Budget Estimates

Fiscal Year 2004 2004-05

Fund

Function

Budget Tvpe (0 Regular ) Token' ) Technical @ Others

[] Match Totals

I[«1v]

Fund Center
Ghject Code
Recurring Amount

Keep Intact
[] Keep Intact

Mon-Recurring Amount Budget Estimates

| Fund Center Ohject Code

Description Criginal Budget

Recurrir||

0 |
lt‘alcﬁlf;lnflﬂ

L

@ Ciocument with Diary Mumber OTHE:

-2004-000038 has been posted successfully...

b [ vapia belrat | N
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3. Tips and Tricks:

F4key can be used for help search.

Entelkey can be used to move from one field to another.

If you want to see the running total of the amounts of supplementary budget Medghthe
Total®ption uncheck and if you want to matchttha then keep it check.

You can use th€eep Intamptiontoavoid repetition of writing sarhand Cent@ndObject
Codéor that particular document.

F8key orAdd Budgkutton can be used to add budget.

F5key orPark/Post Documautton can be esl to Park or Post the document.

To clear all fields us& key orClear Fieltsitton.

To see the List of Parked Documents pgsads+F2or List of Parked Docunbettisn.

To edit the document preSgl+F1or Editbutton.

To move to the first field,dfield or if you want to change the document or want to go to
the next field, you can use buttons given in the extreme right at object level.

4. Conclusion:
You can successfully enter the Supplementary Budget information in the system.
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1. Business Process Overview:

The SAP system provides you facilities to edit the documents you have already entered into
the system. You can easily access your required document with the help afmdtDoc
Number that was assigned to the document by the system at the time of its creation.

2. Process Steps:
In the SAP Easy Acceseseen enter:

Transact n C o dF®SUFPPP

Eptr pstern Help

ald HeG@a S HE aDhoa BRI @ m

Menu  Edit Favorites
& | zrosuPPA

SAP Easy Access
BE| S| |

(23 Favorites
7 {23 B8P menu
I [ office
> 3 Logistics
I» (22 Accounting
> 1 Human Resources
P [ Information Systems
B [ Tools

b [ vapia b2l rat | iNg

48



The following screen appears.

2 AH e S HE S Tan BE @
Suppiementary Budget - Input Screen

SUPPLEMENTARY BUDGET ENTRY MODULE

it Documents

[INRAUIRY]
' Display Systern Document fview parkedipostediboth documents)

b [ vapia b2l rat | iNg

In Data Entry head select the optigdit Documents piress thé&NEXT>> button.
The following screen appears.
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2 AH e S HE S Tan BE @
Suppiementary Budget - Input Screen

sdd Budget ' ParkiPostDocument BY Clearsll @] Fresh Entries [ Listof Parked Documents G Edit

-

Fiscal Year 2004 2004-05 Old Document o 40

Fund HC21002 00z  GENERAL ADMIMISTRATION

Function 1001833181 Administration

Budget Type @ Regular . Token' ) Technical (0 Others

Budget Estimates 910 [] Match Totals

Fund Center 100611 [ KeepIntact iv| Push Key}

Ohject Code AB1181 [] Keep Intact

Recurring Amount 1008 Mon-Recurring Amount 100 Budget Estimates 200
\7 Fund Center Ohject Code Description Original Budget Recurriri”?
I LDELRE! ne11061 Substantive Pay Officers 200 Tﬁ_
\ Lot K320 Postage and telegraph 200 HE
I LDELRE! RA9101 Land and buildings 200 ETﬁf
TR 701102 Officiating Pay Officers 208 Fl g~
<[] Cl[«]0v]

[ b [ vapia b2l rat | iNg

To edit your required document, enter its old documaertigriand predsnterthe system
automatically displays all previous information as shown in the above screen.

CheckPush Keyption to edit all fields turn by turn.

After editing the document, pré&&sto park or post the document. The following screen
appears displaying message, Document has been posted successfully.
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Systern  Help

(V] ald B I EHE ODos8 BRI @

Suppiementary Budget - Input Screen
2dd Budget B¥ clearal @] Fresh Entries [ Listof Parked Documents | @ Edit

I[«1lv]

Fiscal Year

Fund

Function

Budget Type
Budget Estimates

Pop4 2004-05

Old Document Mo

! Regular ' Token® Technical (' Others

[] Match Totals

Fund Center
Ohject Code
Recurring Amount

Maon-Recurring Amount

Keep Intact [ | Push Key
[] Keep Intact
Budget Estimates a

\7 Fund Center Chject Code Description Original Budget Recurriri”z
\ D kS
\ R
| = B=
|| M
<[ ][ ClLa][v]

@ Document with Diary Mumber OTHE-2004-000028 has been posted successfully.. [> | MADIA rat | INS

3. Tips and Tricks:

F4 key can be used for help search

Enteikey can be used to move from one field to another.

F8key orAdd Budgkutton can be used to add budge

Push Keyption can be used to reduce extra effort of editing the amounts.

F5key orPark/Post Documautton can be used to Park or Post the document.

To clear all fields u€ key orClear Fieltdsitton

To see the List of Parked Documents gsa#fsF2 or List of Parked Docunberttisn.

To move to the first field, last field or if you want to change the document or want to go to
the next field, you can use buttons given in the extreme right at object level.

4. Conclusion:
You can successfullyiteyour required document.
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SAP Financials
User Manuals

Supplementary Documents Inquiry
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1. Business Process Overview:
With the help of SAP system you can view supplementary documents that have already been
entered into the system. Yaan select any criteria from the given options which include
date, fund, function, fund center, document number, budget type, status.

2. Process Steps:
You can access the main screen through the following transaction code:
Transa t i o n ZFDIULPPY

Extras

=i B

Menu  Edit  Eawotites

& | ZFosuPPH

Cc@e NG Dnao DE @B

SAP Easy Access
BE| 2| & |

[0 Favarites
= {3 8AF menu
I [ ofice
P [ Logistics
I (3 Accounting
> [ Human Resources
I» [ Information Systems
I 1 Tools

b [MaDia belrat | INg
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The following screen appears.

O H @@ SHE aDOon BE @6
Suppiementary Budget - Input Screen

SUPPLEMENTARY BUDGET ENTRY MODULE

[DATA ENTRY]

' Edit Documents

[INQUIRY]
@ Display System Document (view parkedipostediboth documents)

b [MaDia belrat | INg

In Inquiry head, select the optDisplay System Document (View Parked/Posted/Both Documents)
and presslextbutton.
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The following screen appears.

O H @@ SHE aDOon BE @6
Search Suppiementary Budget Documents

(&
Document Inguiry... =
[ Date fram: to
] Fund:
] Function:
[l Fund center:
Doc Mumber:  OTHE-2804-@00041 @
[] BudgetType: [ | Regular [ | Token [ | Technical [ | Others
] Status: [] Posted
[ ] Parked |:
[l Reversed rs
Wiew Documents E
<[] R

[ b [MaDia belrat | INg

Select any option as shown i @ibove screen (Doc. Number is selected) and/pess
Documerstton.
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The following screen appears

A H €GO HE D Oa FEE G

List of Selected Documents

& wiew Docurnent @2 Print Preview &3 Reverse Document

| |Docurment No S.|Document D.. [Fund Fund ... [Fund Description Function User ... OrigionalBudgeti\
| OTHE-2004-000041F [19.07 .04 MC21029 |B29 TECHNICIAL EDUCATION M..[11830931082 NADLA (10,000 EI
| |
|
|
|
|
|
|
|
|
|
| L
| =
[ =]
E1jn3] |[«][»]
Find

[ | naDia bl 13t | s

To see the detailed document select it from extreme left, the system then automatically
highlights the document as shown below in the next window.
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ald B I EHE ODos8 BRI @

List of Selected Documents

@y View Document ¢ Print Preview &3 Reverse Document

|: Doacument Mo Status |Document Date Fund Fund Mo Fund Description |\
|| [4]
| =]
|
|
|
|
|
|
|
|
|
| L]
| 0
|| -]
[l |[«][r]
Find: |

b [ vapia b2l rat | iNg

After selection press tegew Documénitton.

The following screen appears.

3ld L e EHE DDho8 BHE @M

Budget Document Details
T ATFT S EAEHETS H B4

P

EUDGET DOCUMEWT DETAILE

Doc wWo: OTHE-2004-000041

OLD Doc:

WEW DOC:

STATUS: P

DOCUMENT DATE: 19.087.2004

FUND: WC21025

FUNCTION: 1103083102

BRANT : oz29

USER WEME MADLA

BUDGET ESTIMATE: 1oooo

FUND CENTER |ITEHW |DESCRIPTION BUDGET ESTIMATE
AD4DA3 LE1103 [Personal pay Officers 200
AD4DA3 LB1101 [Substantive Pay Officers 2, 008
AD4E43 L1107 |Pay of contract staf? gazetted empl 2,080
AD4E43 hO102|0fficiating Pay Officers 2,080
AD4D43 L1108 | Command Pay 3 800

I[«1v]

[«1v ]I

b [ vapia b2l rat | iNg
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To see the Print Preview of the document, piessPrevidwtton.
The following screen appears.

3. Tips and Tricks:

F4 key can be usedrfblelp Search.
F2key can be used to enter date.

4. Conclusion:
You can view your required document successfully.
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